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UNITED STATES MARINE CORPS

UNIT HEADING
                                                                                                                                                                                                                                                            
IN REPLY REFER TO

5060

Unit Code

15 Jul 13

From:  Commanding Officer, Name of Unit
To:    Officer in Charge, Parris Island Marine Band (Attn: Bandmaster)

Subj:  REQUEST FOR PARRIS ISLAND MARINE BAND MUSICAL SUPPORT

Ref:   (a) MCO P5060.20

       (b) DepO 5140.1
1.  Per the references, the following request is submitted:

    a.  Nature of event:

    b.  Date / Time (Duration):  

    c.  Location of the event:

    d.  Inclement weather plan:

    e.  Uniform of the event:

    f.  Date event may be rescheduled if unavailable:

    g.  Number of expected attendees: 

    h.  Dignitaries / VIP’s: 

    i.  Special Requests:

        (1) Type of Ensemble:

        (2) Rehearsals:

        (3) Special musical request(s):

    j.  Rank and Name of Retiree, if applicable:

    k.  Appropriation / funding data, if applicable:

2.  Point(s) of contact for this event are as follows: (Include rank, full name, title, contact number, and email address)
    a.  The Primary point of contact is:
    b.  The Secondary point of contact is:


SIGNATURE

