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DEPOT ORDER 5140.1A

Frem: Commanding General
To: Distribution List

Subj: PARRIS ISLAND MARINE BAND STANDING OPERATING PROCEDURES
{SHORT TITLE: BAND SOP)

Ref: (a) MCC 5000.18B
(b) MCO 5720.77
{c) MCC 5726.15
(d) MCO 5060.20
(e) Navy Regulaticns (Chapter 12)
(f) MCO 4400.15CE
{g) MCO 1200.7
(h) Parris Island Marine Band Duty Orders
Encl: (1) Parris Island Marine Band Standard Operating Procedures
{2} Military Reguest Form
{3} DD Forxrm 2536 Reguest for Armed Forces Participation

in Public Events (Non-Aviation)

1. Situation. The Parris Island Marine Band {Band) provides musical support
for ceremonies, functions, and cther cccasions aboard Marine Corps Recruit
Depot Parris Island (MCRD PI), within the Beaufort Tri-Command and Southeast
Region, and the total force recruiting mission within the Eastern Recruiting
Region (ERR}. Additionally, the Band performs community relations and public
outreach events across the United States in order to improve morale, inspire,
motivate, and instill a sense of pride and patriotism, and to re-affirm our
core values, customs, and traditicns, and best represent the United States

Marine Corps.

2. Cancellation. DepO 5140.1

3. Missicn. The Band will conduct day-to-day operations and will be
employed aboard MCRD PI, within the ERR, and in support of (IS0} other
tasking in ccmpliance with this standard operating procedure{S0P) and all
relevant orders and directives.

4. Execution

a. Commander’s Intent and Concept of Operations

(1) Commander’s Intent. The Band will be organized and equipped to
provide musical support for ceremonies, quality of life programs, community
relations events, and personnel procurement programs. Improper use of this
Marine Corps asset and its personnel must be avoided. The purpose of this
SOP is to establish the procedures and policies in accordance with the
references to ensure effective and efficient musical support is consistently
available and able to be provided when reguired.

DISTRIBUTICON STATEMENT A: Approved for public release; distribution is
unlimited.
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(2) Concept of Operations

(a) The Band is a professional musical organization, capable of
performing various musical genres and styles. It does this by meintaining
several ensembles that include, but are not limited to: concert band;
ceremonial/marching band; brass guintet; and contemporary and traditional
Jazz/pop/rock ensembles.

{(b) Per reference (a), and in accordance with enclosure {1), the
Band, as authorized by the Commanding General MCRD, provides musical support
for military organizations. Additionally, references (b} and (c) authorize
the Band to perform in the public domain, subject to the restrictions
therein. Moreover, because the Band serves as an integral component in total
force recruiting and community relations efforts, its area of responsibility
encompasses MCRD PI/ERR. Performances in other geographic areas will be
pased upon approprizie reguests and approval.

b. Subordinate Element Mission

{1) Assistant Chief of Staff G-3 {AC/S G~3}. The Band is under the
operational control of the AC/S G-3.

{2) Commanding Officer, Headgquarters and Service Battalion (CO,
HOSVCEN). The Band is under the administrative control of the CO, HQSVCEN.

c. Coordinating Instructions. BAll requests for band suppert will be in
writing and utilize the request forms in enclosure {1} or (2). Additicnally,
request for band support will be approved or disapproved IAW the policies and
procedures in this Order.

5. Administration and Logistics

a. Recommendations concerning the contents of this Order will be forward
to AC/S G-2 via the chain of command.

b. An electronic copy of this Order can be found on the MCRD PI
SharePoint site.

6. Command and Signal

a. Command. This Order is applicable to all MCRD PI/ERR personnel.
b. Signal. This Order is effective the te siumed.
C

c.J 7. WILLIRMS
CHief of Staff

DISTRIBUTION: A
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PARRIS ISLAND MARINE BAND SOP

1. The Parris Island Marine Band (Band), as authorized by the Commanding
General, MCRD PI/ERR provides musical support in accordance with the
folleowing guidelines:

a. Official Military Functions. ©Official military functions are those
commitments reguiring musical support, which are performed for active duty
and reserve organizations aboard military installations or approved alternate
locations.

{1} The Band may provide musical support for battazlion/sgquadron
level commands or higher. The Band may also provide musical support for
recruiting district level ceremonies. The Band may support retirement
ceremonies for field grade and general officers, chief warrant officer 3 and
above, E-8/E~9 personnel, and GS-14 and above personnel.

(2} All ceremonies will be conducted in strict accordance with
references (a), {d), and {(e). Exceptions to the references are not
authorized.

{3} The Band’s Jazz Combo and/or pianist will only provide support
for official receptions hosted by the Commanding General. When available,
the Jazz Combo will perform during graduation weeks for the family dinner
aboard MCRD PI.

(4) The Band may provide a bugler, when requested and available, for
funeral details and/cr memorial services of active duty, retired, reserve and
former members of the Armed Forces within a 100 mile radius of Parris Island,
SC.

(5} All reguests for special music cutside the realm of standard
ceremonial music will be referred to the Band Officer for consideration no
later than 30 days prior to any event.

(6} The Band will not provide musicians for ceremony rehearsals
below the Depot level. Recorded music may be obtained from the Band by
providing a blank compact disc, requested music, and a seguence of events.
Production and reguired lead time for all recording requests is 48 hours.

{7} Temporary Additional Duty (TAD) procedures will be in accordance
with the Joint Forces Travel Regulations (JFTR). When the Band is traveling
over 100 miles and/or there is a requirement that the Band needs to be
billeted overnight, orders will be issued by the Instrument Repair
Technician, who is assigned as a Defense Travel Administrator (DTA}. All
circumstances described in this paragraph are subject to the following
criteria:

(a) Indiwvidual travel orders will be issued for members of the
Band via Defense Travel System (DTS).

{(b) For military-sponsored commitments, the requestor must
provide the Band with appropriation data for funding no later than 30 days
pricr to the commitment date or risk cancellation.

(8) Per reference (a), commitment requests made less than 21 days or
more than 90 days pricr to a performance date are usually not considered.

1-1 Enclosure {1)
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Requesting units will utilize the military request form, enclosure (2), when
requesting musical support.

{9) Military requests will generally be supported on a first come,
first served basis. If multiple commands request the Band for the same date
and time, all efforts will be exhausted to de-conflict the events with the
requesting commands.

b. ©Qfficial Civilian Functions. 0Official civilian functions are those
commitments approved for musical support, which are performed in the public
domain located off of a Federazl instzllation.

{1) The Commanding General may authorize participation of the Band
in local public events. Local is defined as the area within 100 statute road
miles of Parris Island, SC.

{2) All Armed Forces participation in public events (i.e., patriotic
parades, public relations ceremonies, concerts, recruitment support, etc.) is
subject toc the provisions and restrictions of references (b) and (c).
Enclosure (3) contains important criteria from references (b) and (c}.

{3) All reguests for musical support must be in writing using a
Request for Armed Forces Participation in Public Events form, enclosure (3).

(4) Participation may not directly support, nor appear to support, a
religious, pelitical, or fund-raising group, commercizl ventures, or private
group with restricted membership. At no time will the Band participate in
any event that 1s sclely being used to raise funds of any kind.

{5} As scheduling permits, the Band may provide musical support for
recruiting efforts in high schocls and higher education institutions. Junior
high scheool and elementary school requests will be considered, schedule
permitting.

(6) No admission fee may be charged to the public solely to observe
the performance of the Band. A general admission, incidental to an event,
does not restrict the performance of the Band, sc leong as Rrmed Forces
participation is not the sole or primary attraction.

{7) The Band may perform in public, providing the nature of the
event does not interfere, nor appear to interfere, with or prevent the
customary employment of civilian musicians.

(8) When the Band 1s required to remain overnight during its
participation in public events, the sponsor will provide all costs for
transportation, billeting, and messing to the Bandmaster no later than 45
days prior to the requested performance in order to properly report all
information and gifting dollar amount to the Communication Directorate (CD)
Field Music.

(9) Sponsors are encouraged to contact the Band Bandmaster to
determine the availability of the Band prior to submitting & formal written
regquest. However, no action will be taken until a signed and dated written
request 1s provided to the Band.

(10} Per reference (a}, commitment requests made less than 21 days
or more than 90 days pricr to a performance date may not be considered.

1-2 Enclosure (1)
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2. Transportation

a. All vehicle requirements will be supported by the MCRD PI motor poocl.
Vehicles will be reguested by the Band following the motor pool’s procedures.
These requests usually consist of a 44 passenger bus and/or covered truck
with 1lift gate. Additionally, one 12 passenger van will be assigned solely
to the Band for use for daily operations and to support smaller ensemble
performances. The assigned van will be maintained at building 6005.

pb. When air transportation is required, the Band will request military
air support through the Joint Operational Support Airlift Center or the Navy
RAir Logistics Office. 1In cases where military air support is canceled, the
Band Officer will immediately notify the A/CS G-3 along with the Bandmaster
immediately contacting the event sponscr and inform him/her of the situation.

c. The use of commercial air for the Band and its eguipment is normally
cost prohibitive due to luggage fees; however, this option is authorized and
should be explored before support is declined.

3. Weather

a. Most military commitments have inclement weather plans. The Band
Officer will dictate the Band’'s participation and ability to perform outdoors
during inclement weather.

b. ©Outdoor bkand performances may be canceled at the Band Officer's
discretion when weather conditions (rain, excessive humidity, lightning, or
temperature below 40 degrees, including wind chill factors and temperatures
above 95 degrees including heat index), as defined in reference (a), are
likely to cause damage to instruments, or conditions are unbearable or unsafe
to personnel. The Band Cfficer will make recommendations to the
G-3 for graduation week events when weather is a concern.

¢. The Band will make every effort to perform in all scheduled outdoor
civilian commitments unless the sponsor cancels the event. The Band Officer
will dictate the Band’s participation and ability to perform outdoors during
inclement weather.

4. Periods of Non-Availability

a. The Band may request two 15-20 day block leave periods during the
year (summer and winter). The Band is structured with the minimum number of
personnel required to accomplish its primary mission; therefore, requests for
support during block leave pericds will not normally be approved.

b. Per reference {a), the Band may not be available during annual
training events such as re-qualification with service weapons and other
required training events.

c. Per references (a) and (g}, Marines assigned to the Band will stand
duty at building 6005 in accordance with Band Duty Orders. Due to the
cperational nature of the unit, the Band may stand company, battalion, or
Depct Command Duty when musical commitment scheduling and personnel staffing
permits.

1-3 Enclosure (1)
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d. On days of scheduled graduations, no commitment reguests will be
supported prior to 1200. All assigned personnel will be utilized in the
morning colors and graduation ceremonies. The only excepticn is a bugler
supporting a funeral request.

5. Equipment/Instruments/Accountability

a. Procurement of musical instruments and accessories from local funds
is authorized per reference (£f}.

b. The Band Officer is assigned by the Commanding General as the Funds
Manager and cbligating official of the Band’'s sub-account.

¢. The Band Instrument Repair Technician, per reference (g) maintains
supplies, repairs and maintains band property, and determines replacement per
reference (f}.

6. Action

a. Reguests for Musical Support in Military Events

(1) Requesting units are encouraged to contact the Bandmaster o
determine the availability of the Band prior to submitting a formal written
reguest. No acticon will be taken until a signed and dated written request is
provided to the Band, utilizing enclosure {2}.

{2) The Band Officer will notify each military organization/unit in
writing concerning approval or disapproval ¢f each request as soon as a
determination of support has been made.

{3} Upon notification of approval ¢f a military request, the
requesting unit will contact the Band to coordinate the seguence of events
and logistics.

b. Requests for Musical Support in the Public Domain

{1} The Band Officer is responsible for determining the legality and
appropriateness of off-base performances in conjunction with Communication
Strategy and Operations; Staff Judge Advocate; and G-3.

(2) The Band Cfficer will notify each organization/unit/sponsor in
writing concerning approval or disapproval of each request as soon as a
determination of support has been made.

{3} Occasionally military commitments of a higher priority may
conflict with a scheduled public performance. In the event a performance
must be canceled by the Band, the reguesting organization/unit/sponsor will
be notified by telephone immediately.

1-4 Enclosure (1)
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UNIT LETTERHEAD

From: Commanding Officer, (Name of Unit)
Ta: Officer in Charge, Parris Island Marine Band

Subj: REQUEST FOR PARRIS ISLAND MARINE BAND MUSICAL SUPPORT
Ref: {a) MCO 5060.20
1. Per the reference, the following request is submitted:
a. Name / Type of event:
b. Date / Time:
c. Location of Event:
d. Inclement Weather Location:
e. Uniform for Event:
f£. Date Event may be rescheduled if unavailable:
g. Number of Expected Attendees:

h. Dignitaries / VIPs:

-

Special Requests:
{1} Type of Ensemble:
(2) Special Music Request{s):
j. Rank and Name of Retiree, if applicable:
k. Appropriation / funding data, if applicable:
2. Point{s) of contact for this event are as follows:
a. Primary Point of Contact:

. Secondary Point of Contact:

I. M. MARINE

2-1 Enclosure (2)
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